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Access to BEG Buildings and J. J. Pickle Research Campus 
The process for obtaining keys and after-hours access to building 131 and 132 is detailed below:

Building 131/132. 

· Keys

· Request for keys is sent via email from supervisor to appropriate AD with copy to Valerie, Sharon, frontdesk, and Pat. 

· When AD approves, they will reply all and Pat will order the keys after the lab safety training is conducted by the PI of the lab and final signed by Kenneth. 

· If the saw room is being used, Nathan Ivicic will train and sign in that section.

· Keys for new Bureau employees are not automatically issued until the lab safety training is conducted and signed.

· After-hours

· Request for after-hours access is sent via email from supervisor to appropriate AD with copy to Valerie, Sharon, frontdesk, Pat.

· When AD approves, they will reply all at which time the employee will electronically fill out the form that is on the intranet, print, sign and bring to Valerie for AD signature. The form is then given to Pat for processing with UTPD. 

· Note UTPD will not add to the after-hours list until they receive the original signed document.

· Note that authorization of after-hours does not automatically mean authorization for keys as sometimes a supervisor or AD wants limited access for the employee, visitor, Utemp or student.

Do not lend keys to other individuals. This is a very serious offense and could result in disciplinary action. 
Bureau of Economic Geology

Lab Training/Safety Sign-off Form

For New Employees/Students

NOTICE: Prior to any BEG employee or student use of the BEG labs, they must be properly trained in the use of the equipment, chemicals, or saws. 

Lab Room #


Equipment Name 



Equipment Name (attach supplemental sheet if needed) 



Chemicals Used 


Chemicals Used (attach supplemental sheet if needed) 


Certification by Employee/Student: I certify that I have received training in lab safety and equipment use listed above. I also certify that I have been provided with safety goggles or any other safety equipment needed for lab use at the BEG in Building 131 and 132.
Employee/Student Name (print) 


EID


Signature of Trainee



Certification by Trainer: I certify that the following employee/student has been properly trained in lab safety and equipment procedures.

Training completed by (print): 



EID of Trainer



Signature of Trainer



For training in the CRC Saw Room:

Certification by Trainer: I certify that the following employee/student has been properly trained in the CRC Saw Room.

Training completed by (print): 



EID of Trainer



Signature of Certified CRC Trainer



Certification reviewed by Kenneth Edwards, Tech Staff Assistant III
Signature


UT ENVIRONMENTAL HEALTH & SAFETY TRAINING REQUIREMENTS
For information about EHS training or to register for a course, see 

"Training" http://www.utexas.edu/safety/ehs/train/
REQUIRED EHS Training for All UT Lab Workers:

OH 101: General Hazard Communication (1.5-hour lecture or online class)  
Training REQUIRED by the Texas Hazard Communication Act for any UT worker who works with or around hazardous chemicals. Topics include container labels and material safety data sheets, safe handling of workplace chemicals, proper use of personal protective equipment, first-aid, and emergency procedures. This is a one time training class.
OH 102: Site-Specific Hazard Communication (taught in lab by supervisor)

Training REQUIRED by the Texas Hazard Communication Act for all UT workers who work in a lab prior to using hazardous chemicals. The lab supervisor/Principal Investigator is responsible for ensuring that site-specific training is provided to lab workers. Topics will vary based on the hazards specific to the lab. For more information, see www.utexas.edu/safety/ehs/lab/checklist.labsup2.pdf.



OH 201: General Laboratory Safety (2-hour lecture or online class)

Topics include safety equipment and safe work practices, emergency procedures and equipment, chemical storage guidelines, how to use a spill kit, and general disposal procedures. This is a one time training class.
OH 202: Hazardous Waste Management (online class only)
Training REQUIRED for all workers who prepare chemical waste for disposal. Topics include hazardous waste definitions and regulatory environment, chemical waste disposal and spill clean-up procedures, chemical waste storage and segregation guidelines, waste minimization, and drain disposal. This is a one time training class.

ADDITIONAL REQUIRED EHS Training for All Lab Workers: (depending on lab use)
OH 218: Bloodborne Pathogens for Lab Personnel (1.5-hour lecture)  

Training REQUIRED annually for all personnel who work in labs where human blood or tissues are in use. Topics include safe work practices, the definition of bloodborne pathogens, protection from exposure including universal precautions, and spill clean-up procedures. 
OH 207: Biological Safety (1.5-hour lecture) 

Training REQUIRED for all users of infectious materials/rDNA. Topics include CDC/NIH BioSafety levels, waste procedures, authorizations, safe use of certain lab equipment, and transportation. This is a one time training class.
OH 301: Basic Radiological Health (8-hour lecture)
Training REQUIRED for all users of radioactive materials. This course provides information on how to work safely with radiation and radioactive materials. Radioactive materials can be hazardous if not used safely. Radioactive materials are used at the University under a broad scope radioactive materials license issued by the Texas Department of State Health Services. Employees who took an equivalent radiation safety course at another location should contact the Radiation Safety Officer at 512-471-3511 regarding site-specific retraining and requalification requirements.
OTHER Training for Lab Workers: 
OH 302: Basic Radiological Health Refresher (1-hour lecture) (depending on lab use)
This course explains current regulations related to radiation, recent changes to the regulations, the responsibilities of radiation users, and campus- specific issues related to radiation. This course is refresher training recommended for all users of radioactive materials and radiation-producing machines, including faculty, staff, and students. The course is recommended annually for individuals who took the eight-hour Basic Radiological Health course and required for new university employees who took an equivalent radiation course at another location.
FF 205: Fire Extinguisher (1-hour hands-on learning)

Topics include basic fire extinguisher use and participants practice using a fire extinguisher to put out a controlled fire. This is a one time training class.
CW 512: NIH Guidelines (online class only) 

Training REQUIRED for all users of rDNA and biohazardous materials. Topics include NIH rules and regulations for recombinant DNA research, federal regulations imposed by the CDC, USDA, and HHS for the use of select agents and toxins in research, and University policies and procedures for conducting rDNA and/or biohazardous research on campus. For more information, see http://www.utexas.edu/research/rsc/ibc/training.html 

OH 204 — Compressed Gases (EID required)
General overview for the use of compressed gas cylinder systems. Incorporated in this training are safe practices and techniques for the storage, use, and maintenance of compressed gas cylinders.

Verify Your Training History:

To see your training history, go to TXCLASS (https://utdirect.utexas.edu/txclass/index.WBX).  Begin by logging in using your UT EID and password.  After successfully logging in, click on the “Training History” link on the left side of the screen.  A list of all the classes you have attended through TXCLASS, along with the dates the classes were completed will appear on the screen.  Remember to Logoff of UT Direct when you are finished.
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